LONG BUCKBY JUNIOR SCHOOL
HEALTH, SAFETY AND WELL-BEING POLICY
[bookmark: _GoBack]STATUTORY Aims of the policy – statement of intent

The aim of this policy is to foster a positive health, safety and well-being culture and, in so doing, contribute to the well-being of the school. The benefits of a fit and healthy community of employees and pupils are self-evident.

Crucial to the delivery of this aim is effective leadership and therefore the policy identifies key leadership roles and accountabilities in the school. 

Collaboration and communication with colleagues is an important element of our approach to health, safety and well-being. The policy establishes formal mechanisms to encourage this and aims to promote active involvement.

The governing body of the school recognises its duty to ensure a healthy and safe working environment and is committed to providing this for all staff, pupils and visitors meeting the requirements under current health and safety legislation.
The main strategies to achieving this are to:
Comply with health and safety legislation to manage and maintain safe and healthy working conditions.
Provide adequate control of the health and safety risks identified,
Consult with our employees on matters affecting their health & safety.
Provide appropriate information, training, guidance and advice for staff, pupils, contractors and visitors.
Ensure all of our employees are competent and trained to carry out their work activities.
Review policies, risk assessments and procedures on at least an annual basis.
Regular inspection and maintenance of premises, equipment and facilities.
Prevent accidents, incidents and cases of work related ill health.
To have access to competent health and safety advice.
Provide the resource required to make this policy and our health, safety and welfare arrangements effective.
Identify risks and perform and record risk assessments.

This policy should be read and used in conjunction with the following policies/guidance:
West Northamptonshire Council Health and Safety Policy.
Legislation not limited to but including: the Health & Safety at Work Act etc. 1974 and Management of Health & Safety at Work Regulations 1999.
Staff guidance on personal safety & lone working.
Hire & Lease of School premises.
Accident procedures, First Aid & Medicines in Schools. 
Fire & Emergency Evacuation procedures.
Contractor Control
COSSH guidance

The policy should be available to the whole school community including, staff, governors, pupils, parents and visitors. 


Organisational Structure for Health and Safety

The governing body has overall responsibility for the implementation of this policy. The policy is executed through key personnel who have been allocated specific responsibilities for managing and implementing health and safety.

Emphasis is placed on recognising potential hazards and taking steps to minimize risks to pupils, staff and others.

The organisational structure set out below shows the key personnel with health and safety responsibilities within Long Buckby Junior School.
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Governing Body
The responsibilities of the governing body are to:

Ensure there is an appropriate Health, Safety and Well-being Policy, formally approve it and review annually.
Designate a named governor for health & safety matters to liaise with the staff health & safety representative and report to the governing body.
Provide the resources to ensure health & safety matters are given appropriate priority.
Ensure appropriate first aid arrangements are in place.
Implement and monitor the effectiveness of the Health, Safety and Well-being Policy.
Consider any health and safety matters raised or implications of any work it develops. 

Designated Governor
The responsibilities of the designated governor are to:

Ensure he/she attends regular training / updates to be aware of changes in legislation and approved practice.
Provide advice and guidance on health and safety matters to governing body and headteacher.
Monitor and review Health, Safety and Well-being policy, practice and documentation.

Headteacher

The responsibilities of the headteacher are to:

Develop and implement the school’s Health, Safety and Well-being policy and guidelines.
Designate a staff health and safety representative, ensure training is provided.
Provide appropriate information, instruction and training to staff, pupils and visitors.
Report to the governors any health and safety concerns that require action from it.
Address health and safety concerns brought to his attention.
Encourage a climate in which health and safety is given a high priority.
Provide health and safety training to staff.
Nominate staff members to be responsible for first aid.
Liaise with the designated governor to review health and safety within the school and documentation on at least an annual basis.

Staff Health and Safety Representative
The responsibilities of the staff health and safety representative are to:

Support the headteacher and governors in developing and reviewing the policy.
Act as the first point of referral for staff with health and safety concerns.
Report concerns to the headteacher.
Undertake appropriate training when provided.
Carry out, with the headteacher, routine health and safety checks.
Help create a climate in which health, safety and well-being is given a high priority.
Provide new staff with basic health and safety training.
Keep a health and safety log of incidents, drills, concerns and action taken.

Site Supervisor / Health and Safety Co-ordinator 
The responsibilities of the site supervisor / health and safety co-ordinator are to:

Ensure that school policies are followed and that all duties and activities are undertaken in a safe manner following school guidance. Report any health and safety issues arising or brought to their attention.
Ensure all equipment is subject to regular checks, is suitably maintained, is fit for purpose, in line with legislation or manufacturers recommendations.
Ensure health and safety documentation and records are managed and kept up to date.
Abide by health and safety policies for manual handling, lone working, control of and safe handling and use of substances and working at height.
Supervise contractors on site


. 

Staff

All staff have a responsibility for their own health and safety and any other persons who may be affected by their acts or omissions. They have a shared responsibility to: 
Be aware of the existence, location and content of the Health, Safety and Well-being Policy.
Undertake appropriate health and safety training made available.
Report any concerns over health and safety to either the staff representative, headteacher or the health and safety co-ordinator.
Provide appropriate guidance and assistance to pupils, where required.
To take particular responsibility in areas relating to their own management roles (e.g. team leader, PE/ICT co-ordinator, own classroom).
Ensure that fire exits, fire routes and fire equipment are kept clear.

If a member of staff has any questions or concerns, or are carrying out a new task and are uncertain about health and safety implications, they must seek advice from the headteacher, staff representative or line manager.

Visitors

All visitors are required to:
Sign in at reception where they should be made aware of the site health and safety.
Act with due regard to their health and safety and that of others.
Follow health and safety instructions given by staff members.
Report any health and safety concerns to a staff member or reception.
Any visitor breaking health and safety rules will be removed from the premises.

Contractors

In addition to the general responsibilities for all visitors, contractors have a duty to:
Provide relevant health & safety documentation (health and safety policy, risk assessments, method statements, safe working procedures, and accident records), insurance (complying with LA minimum requirements), training and competency (Trade registered, i.e. Gas Safe, NICEIC). 
Carry out any work with due regard for their own safety and others on the premises.
Raise any health and safety concerns with reception or the site supervisor.
Inform and communicate with the school contact any issues where the school may be affected by their acts or omissions.
Any contractor breaking health and safety rules will be removed from the premises.

Safety Arrangements

The core elements of our health and safety procedures are:
Items already outlined in the ‘Responsibilities’ sections above.
A signed copy of the school’s Health, Safety and Well-being Policy, Health and Safety law poster and current insurance certificate are displayed in the Staff room.
All new staff are given an induction with health and safety awareness and fire training by a competent person.
Safety checks and maintenance for fire alarms, fire equipment, electrical equipment, sports equipment, asbestos management, legionella etc. are managed by the site supervisor or where necessary an approved contractor.
The staff representative, headteacher and designated governor responsible for health and safety will carry out a regular inspection of the site with regard to health and safety; this will be done on at least an annual basis.
The school will review guidelines and risk assessments, this should be done on an at least an annual basis.
All new equipment, systems of work, activities will be risk assessed prior to use or it taking place.
Advice in the DFES Educational Visits guidance will be followed wherever appropriate.
Arrangements are made for suitable provision of first aid including the administration of medicines.
Appropriate arrangements are made for fire safety and foreseeable major incidents.
The school will ensure the main car park gates are closed between the hours of 8.30am and 9.00am and again between 3.15pm and 3.45pm to ensure the safety of children entering and leaving the school.

Lockdown Policy/Procedures:

· The school will ensure if has a lockdown policy in place.

Covid 19/Coronavirus

· The school will follow all health & safety guidance as provided by the Government and Department for Education.
· A suitable risk assessment will be carried out based on the latest guidance and reviewed at regular intervals.
· The headteacher will ensure that the risk assessment and guidance is communicated to all staff in a timely manner.
· The headteacher and staff will ensure that all children are advised of the current guidance with regards to keeping themselves and their peers’ safe, and encourage children to follow all appropriate procedures.
· The need for visitors and contractors on site will be assessed on an individual basis.  All visitors and contractors will be asked to follow the schools safety procedures.

Risk Assessments

The headteacher will ensure that risk assessments of the premises and activities are carried out and reviewed regularly, annually as a minimum. These will be communicated to staff and the results of the assessments and recommendations are reported to the governing body.

Internet Safety

We regularly use the Internet in school, because it has many educational benefits. In order to minimise the risk of children coming across unsuitable material, we provide constant supervision, and we use only a filtered service, selected links, and child-friendly search engines. Parents and carers are asked to sign authorisation for their child to use the Internet. We also seek parental permission before using photographs of children or their work on the school's website, or in newsletters and other publications.



Meeting the needs of pupils with medical conditions

The advice and guidance in the pupils with medical conditions policy is followed.

First Aid

There are three qualified first aiders. The guidance in the first aid policy is followed.

Emergency Plans

Emergency plans are prepared to cover all foreseeable major incidents, which may put the occupants of the school at risk. The local authority provides a Major Incident Plan and the headteacher has ensure that local arrangements are in place, which include the Emergency Management Plan and the Business Continuity Plan.

Monitoring, Evaluation and Review

The school will review this policy annually and assess its implementation and effectiveness.  The policy will be promoted and implemented throughout the school.
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